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SECTION1 INTRODUCTION

This manual provides detailed instructions for the use of Central Web Application (CWA).

1.1 CWA OVERVIEW

CWA was created to review and approve services online and to cost Personal Property shipments
for electronic payment of Transportation Provider (TP) invoices via U.S. Bank/PowerTrack. In
order for PowerTrack to automatically pay TP invoices, the individual items being billed must be

approved and/or denied, and then independently costed by the government.

The three primary components of the CWA system are EDI Processing Engine, Web Application
for the user interface, and Costing Engine (CE). The CWA database is coupled to the
Transportation Operational Personal Property Standard System (TOPS)/TOPS History (THIST)
database currently used for Personal Property Shipping. The coupling is via a database trigger
on the THIST database that updates the CWA database with shipment information for shipments
that are being paid by U.S. Bank/PowerTrack. In addition, the CWA authentication is integrated
with the SDDC Electronic Transportation Acquisition (ETA) central authentication service,
allowing all SDDC ETA users the ability to access CWA with their common ETA login.

1.2 OBJECTIVES

The role of the CWA is as follows:

1. Receive a copy of the TP invoice from PowerTrack electronically, via Electronic Data
Interchange (EDI) transactions over Hypertext Transfer Protocol-Secure (HTTPS). (EDI-
859 transaction)

2. Validate the invoices it receives from PowerTrack, and reject invoices that have
erroneous data (shipment BL number, TP SCAC, origin/destination GBLOC). The CWA
notifies PowerTrack of any/all errors via EDI transactions over HTTPS. (EDI-824
transaction)

3. Present the invoice data to the government representatives from Personal Property
Shipping Office (PPSO) for individual item verification and approval. In addition, TP
representatives adjust invoices and approve reports.

4. Generate a government cost for each approved item on the invoice, based on the item and
its associated units and quantities.

5. Send a government-costed invoice to PowerTrack electronically, via EDI transactions
over HTTPS. (EDI-858 transaction)

6. Receive summary payment information from PowerTrack via EDI transactions over

HTTPS and store information as well as present reports. (EDI-810 transaction)

September 14, 2004 1-1 Contract Number W81 GYE-04-F-0088
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7. Provide a viewable audit for all database changes that occur during the processing of
items 1 through 6 above.

1.3 REQUIREMENTS

The technical and functional requirements: design, develop, integrate, test, and deploy the CWA

system. CWA will provide the following functionality:

e Data retrieval from THIST

e Web access for all user types

e (Government costing/rating engine

e EDI interface with PowerTrack

e Secure access controlled by SDDC’s ETA portal
e Fully functional audit module

e Management and oversight capability

e Reports generation.

1.4 USER TYPES

TP: TP users have the ability to view reports associated with their Standard Carrier Alpha Code
(SCAC) as well as the ability to add and remove services for records associated with their
SCAC. TP users are also able to update quantities of services as necessary. TP users are able to

view the list of all shipments associated with their SCAC.

TP Multiple: TP Multiple users have the same capabilities as TP users. Additionally, they can
view and act on records for multiple SCACs. TP Multiple users are able to view the list of all

shipments associated with the SCACs.

TP Agent: No access at this time.

1.5 WINDOWS AND INTERNET BROWSERS

This manual uses Microsoft® Windows navigational techniques, terminology, and mouse
conventions. It is assumed that the user is familiar with terms such as click, double-click, select,

choose, menu, and window. If not, please check the Windows manual.

Note: The term “click” is used throughout this manual, generically, with regard
to the left mouse button. If a function requires clicking the right mouse

button, the manual specifically states it.

September 14, 2004 1-2 Contract Number W81 GYE-04-F-0088
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1.5.1 Standard Conventions

Because Netscape Navigator,” Microsoft® Internet Explorer and the Windows operating
environment all use a Graphical User Interface (GUI) to display information, moving from task
to task in the CWA primarily requires mouse work. Click on links (colored and underlined
words) to move to other more definitive pages, or on buttons (graphics) that confirm entry or
move to a specific page.

information. In other areas, the user clicks on a drop down list box that allows scrolling through

a list of information from which to choose. A list of standard conventions follows:

Links

Web Page or
Screen Names

Buttons

Web pages do not have page numbers as references to help users
find specific information as printed books do. They have links that
act as direct go-to functions. The module displays links as
underlined blue text. To activate a link, position the pointer
anywhere over the underlined text. Notice that the normal arrow-
shaped pointer changes to a hand-shaped pointer, indicating an
active link. Click on the text. When activated by a mouse click, the
link accesses the address for the electronic page requested and
displays it. Links change color when activated. In the module, they
appear as underlined purple text to remind the user that the link has
been previously selected. The change in color does not affect the
function of the link — users can still activate it again by clicking on
it. The change in color only serves as a reminder that the page
displayed by the link has been viewed earlier. In this manual, links
are nonfunctioning and appear as underlined, italics black text, such

as Member Information.

Web pages, also called screens, are distinctive parts of the module.

Web page names identify the process to be used.

Buttons are connections that, when activated, complete a function,
e.g., submit or search. Buttons in the module appear as three-
dimensional rectangles with text inside. To activate a button,
position the pointer over the text on the button and click once.
Buttons are identified in this manual in brackets and bold type, such
as [Submit Request].

September 14, 2004
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Text Boxes Use text boxes to enter limited information for a single field or to
enter data for a search query. To enter data into text boxes, position
the pointer over the text box and click. When the blinking cursor is
displayed, type the data in the text box. If data is already in the
field, click and drag the cursor to highlight the text and then type the

new data. The new text replaces the previous information.

Drop Down A drop down list box is a text box that provides a list of information
List Box from which to choose, such as a list of the months of the year. To
use a drop down list, position the pointer over the arrow to the right
of the box and click once. A list drops down or pops up from the
box. Locate the desired item, position the pointer over that item,
and click once. The box collapses and the selected data is displayed
in the box. If the box contains more data than can be displayed on
one screen, a scroll bar is displayed on the right side of the box. To
move up or down the list, hold the mouse button down and drag the
scroll bar handle in the appropriate direction. If the first letter of the
item is known, click inside the drop down list box and type that
letter. The system takes the user to the first item in the list that starts
with that letter. Type the same letter again and the next item in the
list is displayed in the box. For example, in a drop down list box for
the month, type the letter “a” and April is displayed, type “a” again
and August is displayed.

Radio Radio buttons are used when there can be more than one possible
Buttons valid value but only one value can be selected. They appear as
small circles to the left of the value title or name. To activate a

radio button, position the pointer over the circle and click. When

selected, a small black dot is displayed inside the circle. To deselect

a radio button, follow the same procedure and the dot disappears

from the circle.

Error During normal use, the module may display a JavaScript dialog box
Messages and that indicates incorrect data has been entered. If an error box is
Pages displayed, return to the previous page by clicking [OK] in the dialog

box.

September 14, 2004 1-4 Contract Number W81 GYE-04-F-0088
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Error pages identify specific problem(s) and recommend the user
correct the listed error(s). Error pages are generated whenever
[Continue] or [Submit Request] are clicked and the module has
determined that the data entered is incomplete or not in the correct
format. If an error page is displayed, return to the previous page by

clicking [Back] on the browser toolbar. (See Figures 1-1 and 1-2)

1.5.2 Internet Browser Pull-Down Menus

Users can find the pull-down menus when needed just above the browser Toolbars (Figures 1-1

and 1-2) on any page.

2 Home - Microsoft Intermet Explorer iy

Fle Edt View Favortes Took Help

Bk + = - @ A ‘ @Searth ‘] Faorites @Media m %v 5
F\ddressl VI P |Lis

Figure 1-1. Internet Explorer Toolbar

] ETA: Eectronic Transportation Acquisition - Microsoft Intetnet Explorer Jﬂﬂ

Fle Edt Wew Favores Took Hep

vk v # - @ ﬁ‘@Seamh o] Feimites @Media m %* 4

A || s ek e,y ) v @Gﬂ Lils

Figure 1-2. Internet Explorer Toolbar

To access the pull-down menu, click on the menu name and a list drops down. Click on the
desired selection. Arrow keys can be used to move to a selection or, in some cases, type the

underlined letter of the selection (use lowercase); then press [Enter].

To close a pull-down menu without selecting an item, click anywhere on the desktop or press
[Esc]. Many of the Toolbar buttons are functions that also can be accessed through the pull-

down menus.
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For information on the browser’s menu functions and capabilities, please consult the browser’s

manual or use the Help/Contents function on the browser’s Toolbar.

1.6 CWA LOGIN PROCESS
The following sections provide instructions for logging into the CWA.

1.6.1 ETA Registration

The first step in accessing the CWA is to request a User ID and Password through the SDDC
ETA web site. The Uniform Resource Locator (URL) for the server is https://eta.sddc.army.mil.
There are two options to access CWA: new user and existing ETA user.

Electronic Transportation Acquisition

Eegister for First Timme - BEegister for Add'l Systerms - Edit User Profile - Forgot Password - Contact ETA - Help

Freight / Cargo Attention ETA Users:
Passenger B B ; .
The DoD mandate for logging in with a digital
Personal Property certificate / CAC / smart card has been moved to
April 2004 (read Dol mermorandum]). Uatil that date,
General n A .
users may log into ETA systems using a digital
certificate f CAC F smart card or using a user 1D and
password.

e Learn more about digital cerificates and ETA
= Register your digital cenificate in ETA

Welcome to Electronic Transportation Acquisition
(ETA), which provides a single point of access to
Surface Deployment and Distribution Cammand
(SDDC) web systerms as well as links to other
transportation sites. For more about ETA, please visit
our Help page.

If you are already an ETA user, please click a system
category on the left to display its corresponding links
or click an option above.

To register for ETA as a first-time user, click that
option above.

SDDC HOME PAGE | TRAMNSCOR | SMC | MSC | Security Notice | Disclaimer | Dol Pl Root Cerificats

Figure 1-3. ETA — Electronic Transportation Acquisition Main Menu

September 14, 2004 1-6 Contract Number W81 GYE-04-F-0088
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1.6.1.1 New User Registration

If it is the first time a user is registering for an ETA User ID and Password, click on the Register
for First Time link and the New User Registration for ETA Page (1 of 2) is displayed (Figure 1-
4).

% Electromnic Transportation Acguisition

This form is for first time registrations only. If you already hawve an ETA
account, please do one of the following:

= If yaul wish ta apply far another systaem throngh FTA L da nat fill aot this farm Instead
v for mcditional CT.s Systems
= If ¥you have forgotten your password. Request a MNew Passward
= IT you hawe forgotten your user ID, Contact an ETA administrator.
= If you wish to update your account info (=.g., address, phone numbar, atc.), Edit Your Usar
Erofle

New User Reglstration for ET.a

Sten 1 ore
ECTirmalod Diros 0l Ccurnplolion. Bolh Slops Lugolies wall Lako aboul s renralos
e Plomso Sulucl urs ur rrors Saslorns Bolose Lo rouishor Tur By Chosking Lhio Saosrs Lo Lhes Tall ol

the Suoterm namme
1= S list of roles for the sy stern for wwhich wou Sre requesting sccess. A rols
S stainn that y o il s Sl owed o LSS, v ou e ol

- SEen 5 pop-UR window with 5 description of that
T Yo S Ere s That provide sdditional informmetion. ok

inTa et
- tton =t the bottor when youwe selected all systerms. and

Freighntsaarog s
— Ierteim=r =1 Jreesy
s Sramereree Toee — =1 .
— [
—
—
—
—
—
— =1
—
Personal Properrty
check Swetem roles o
\\‘ — =onase M Sei=szomsc mei= =1 e
— €
— carea
— oo
— [RIat=r = S rrawes mais =1 e
-
— FroravrEDDE | S [—Seie= FEevEDEEY Fiote— =1
-
— FrorvrEDTEST | [—Seico FESRYEDTEST Fisie— =1
Seneral
Check Swetom Doescripuon Roles inro
— DaTas TS Dot [CSsiecoaTAt mois— =1 Inte
PATRACS
— rMEDSS ErEiais [SslectmEDss Fala— =1 Infa
Sonpporn System
PATRAS
— rare= Ftarprine [—Emtmrr Ar = Eale— =] lnfo
Repocitory
=
G FEI=S Rttt Lot
Eooics
Gensrate Reausst Form 1 Cioar saiscions | ETa Home |
This form is for firsttime registrations only. If you already have an ETA
account, please do one of the following:

= If you wish to apply for another systern through ETA, do not fill out this form. Instead,
Eegister for Additional ET.A Systems

= If you have forgotten your password, Reguest a MNew P rol

- I you have forgotten your user ID, Contact an CTA Administrator

= If you wish to update your account info (e.g.. address, phone number, etc.). Edit Your User
Erofile

Figure 1-4. ETA Registration Page
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Scroll down on either registration page until the “Personal Property” section is visible. Within
this section is a line for CWA. Click in the check box to the left of “CWA?” then select a role
from the drop down list on the right. Once a role is selected for the system, click on [Generate
Request Form] and the New User Registration for ETA Page (2 of 2) is displayed (Figure 1-5).

ME Electronic Transportation Acquisition

Step 2 of 2

First Name
Middle Initial

Last Name

Name Suffix (Sr., Jr., 1ll)
Rank / Grade

Job / Position Title
Mailing Address (Line 1)
Mailing Address (Line 2)
City

State

Country

Zip / Postal Code
Commercial Phone

DSHN Phone
FAX Humber
DSN FAX

Email Address

Company Division

ks

*OR F % %

*

Activity / Company / Organization *

New User Registration for ETA

# Flease complete the following form
» Fields marked with an asterisk (%) are REQUIRED elerments. All other fields are optional
s Click the "Submit Request" button at the bottom when you are finished.

s Your selected applications are: CWWA

I
—

—

[— Select State —

[UNITED STATES

—

Ext: |

I
———

——

Ext: [

SCAC I

GBLOC *

TP Multiple Code {ISA Sender 1D} I

Service * IArmy =
Submit Request Reset Farm |

Figure 1-5. ETA Application Screen
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Complete all the fields on the registration application that are marked with an asterisk (*). Be
sure to enter a valid email address because passwords are provided via email messages. When

all information has been entered, click on [Submit Request].

A pop-up window is displayed asking “Is this address correct: < email address >.” If the
information is correct, click on [OK]. If the information is incorrect, click on [Cancel], make

any needed corrections and resubmit the data.

After clicking [OK], a page is displayed with a Request ID. This Request ID will become the
user's ETA User ID upon approval. Make a note of the User ID that is listed on this page. Print
a copy of the message if a paper copy is needed. This page will not be accessible later. A
confirmation message containing the information on this page will be emailed. If the

confirmation is not received, contact one of the ETA System Administrators.

1.6.1.2 Existing ETA User Registration

If the user has already registered on ETA for access to another system, click on the Register for

Add'l Systems link, a pop-up window is displayed (Figure 1-6).

User D

Password

Submit | Hesetl

Figure 1-6. User ID and Password Screen

Enter the ETA User Name and Password and click on [OK], the Register for Additional ETA
Systems Page is displayed (Figure 1-7).
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% Electronic Transportation Acquisition

Register for Additional ETA Systems

Step 1 of 2
Estimated time of campletion: both steps together will take about five minutes

- Please select one or maore systems below to register for by checking the square to the left of
the systern narme

e Select a role if there is a list of roles for the systern for which you are requesting access. A role
determines the applications within a systerm that you will be allowed to use. You may only
choose one role per system

- Click an “Infa” link in the right-most colurmn to open a pop-up window with a description of that
system. There is @ question mark icon next to systerns that provide additional information. Click
the guestion mark in order to view this information.

- Click the "Generate Request Farm” button at the bottam when you've selected all systems, and
respective roles, for which you would like access

e Applications you are currently approved for: CuWwa,

Frelght/i Cargo

e e S e et
— | e e = .
— s [ Smimrr Sranmiromion Tope =1 Lty
— e .
— P —

— comEsoT
— ConmE 1 Serico
CmRETRN rodulc TR
— | coo R (556 Somamarmoanss Dear =1 .
— ess [—ScicoEss Foie— =1 on
— =
=Fra [—Scioct GFRA Falo— = =
— T [ e e ——— —

Personal Property
Chack Saystam Dascriptinn Rolas Info

Z Dimmensional

— T, Tty [Seiect ZUmMSL FRole— =] inta
Eipmine | ahel

Sentral Web
— una, P —Ssloct ChAA FRole— = Info

— oTo Snsilime oty [SelectoTo Rale— =1 Infa

Personal
Property

— FRCIG Sunsignrment
Inforrmation
Suide Online

FPersonal
— PROWEB Property Carrier [—Select PREOWYES Fole— =1 Info
Cualification

Persona

]
— FRowESDEY | DreRerty Carier | [SoioorrowESDEY FRoie— =]
<

— PPaWwWEBTEST LIoRsty Sarier | o oo PPOwWESTES T FRole— =1

T
General
Check System Description Roles Info

MATRAC Diata

— DATAD Dictionary [Select DATAD Role— =1 Info
MAThAC

- MEDSS Enterprise [—Select MEDSS Role— =] Info

Decision
Support System

PATRAC

- MER Enterprise |—Se|ecm FER Role— v[ Info

Repository

Ports and

Deploying
= Pois Installation Infa
Books
Generate Fieguest Form | Clear Selections | ETA Home |

Figure 1-7. Additional Registration Screen

Scroll down on either registration page until the “Personal Property” section is visible. Within
this section is a line for CWA. Click in the check box to the left of “CWA” then select a role
from the drop down list on the right. Once a role is selected for the system, click on [Generate
Request Form] and the Register for Additional ETA Systems Page is displayed (Figure 1-8).
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mg Electronic Transportation Acquisition

Register for Additional ETA Systems

Step 2 of 2

* Please complete the following form.
« Fields marked with an asterisk (%) are REQUIRED elements. All other fields are optional.
s Click the "Submit Request” button at the bottorm when you are finished.

First Name * |
Middle Initial I
Last Hame * I

Name Suffix (Sr., Jr., Il

Rank / Grade

Job / Position Title

Mailing Address (Line 1) *

Mailing Address {Line 2) |

[VIRGINIA =l

City

State

Country |UNITED STATES =l

| Ext: |

Zip / Postal Code

IR

Commercial Phone

DSN Phone [ Ext: |

FAX Number |

DSN FAX |

Email Address *

Activity / Company / Organization * |

Company Division |

GBLOC *

Submit Recuest | Feset Farm I

Figure 1-8. Register for Additional ETA System Screen

September 14, 2004 1-11 Contract Number W81GYE-04-F-0088
DCN 1804369-311-099




Central Web Application TP User’s Manual

Complete all the fields on the registration application that are marked with an asterisk (*). Be
sure to enter a valid email address because passwords are provided via email messages. When

all information has been entered, click on [Submit Request].

A pop-up window is displayed asking “Is this address correct: < email address >.” If the
information is correct, click on [OK]. If the information is incorrect, click on [Cancel], make

any needed corrections and resubmit the data.

After clicking [OK], a page is displayed with a Request ID. This Request ID will become the
user's ETA User ID upon approval. Make a note of the User ID that is listed on this page. Print
a copy of the message if a paper copy is needed. This page will not be accessible later. A
confirmation message containing the information on this page will be emailed. If the

confirmation is not received, contact one of the ETA System Administrators.

1.6.1.3 Password Updates

In accordance with SDDC security requirements, passwords will be updated on a regular basis.
However, users can request a password update at anytime through the ETA Main Menu page

(Figure 1-3) by clicking on the Forgot Password link. Users must enter their User ID and click

on [Submit]. Users will receive a new password via email.

1.6.1.4 Email Address Updates

In accordance with SDDC security requirements, users must have a current email address. If the
email address has changed since the initial registration, the user must update the information
through the ETA web site. The URL for the server is https://eta.sddc.army.mil. Click on the
Edit User Profile link, located at the top of the screen (Figure 1-3). Enter the appropriate user id

and password (this may not be necessary if the user is currently logged into the module.) The
ETA User Update screen will be displayed. This is similar to Figure 1-5. Scroll down to the
bottom of the screen to view the “Email Address” field. Update the email address as appropriate
by clicking and dragging in the text box to highlight the incorrect text and type in the correct

information. Click on [Save Changes] to save the change.

1.6.2 CWA Login

To access CWA, use the ETA Main Page. Enter the URL for the ETA Server. When the ETA

Main Page is displayed, click on the Personal Property link. A set of links concerning Personal
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Property issues will be displayed. Click on the CWA link. This link will open a small window
requesting the user’s User ID and Password (Figure 1-9). Enter the appropriate User Name and
Password then click on [OK]. The Internet browser opens another window and the first page of
the CWA is displayed. The role selected when the user registered will determine access to any
CWA functions defined by that role.

User ID

Password

Submit | Feset |

Figure 1-9. Network Password
1.6.3 SDDC Point of Contact

Surface Deployment and Distribution Command
200 Stovall Street

SDG6-AP

Alexandria, Virginia 22332

George Thomas: (703) 428-2237
DSN: 328
FAX: (703) 428-3390

1.6.4 Exiting CWA

Users can exit CWA from anywhere in the system. In the upper right-hand corner of the browser
Titlebar, there are three boxes (refer to Figures 1-1 and 1-2). Click on the [X]. The outer
browser window closes and the session is closed. Users can also choose File on the browser

pull-down menu, scroll down to and click Exit. Either of these methods ends the user’s session.
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SECTION2 CWA

2.1 CWA MAIN SCREEN

Once you have gone through the ETA system and entered your User ID and Password for the
CWA, the CWA Main Page screen is displayed.

() - . SDDC Central Web Application (CWA)

Welcome to the SDDC Central Web Application.
Tou have been authenticated wia ETA. CurrentLoginTD: nels0023 Tzer Type: TPMultiple Identifier:
Click the button below to access the CWA

Enter Ciaid,

Figure 2-1. CWA Main Screen

2.1.1 Error Messages

If a pop-up window error message is displayed, follow the instructions listed to correct the error.

2.3 TP SCREENS

23.1 LoginasaTP

To access CWA, the user will click on the [Enter CWA] button.

September 14, 2004 2-1 Contract Number W81GYE-04-F-0088
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SDDC Central Web Application (CWA)

Welcome to the SDDC Cenitral Web Application.
Tou have been authenticated via ETA. CurrentLoginIl: nels0023 TTserType: TPIMultiple Identifier:
Chcle the button below to access the CWWA,

E nter Cuads,

Figure 2-2. TP Multiple Login Screen

2.3.2 TP Multiple Main Page

Once the user logs into CWA and clicks on the [Enter CWA] button, the 7P Main Page will be
displayed.

. SDDC CWA TP View

TP Main Page (SCAC =)

WAL Wlain Page
TE Main Page This is the main page for TPs and their agents/representatives. Here you can view shipment information for a
Wiew Pending Items For TP TP, generate reports of apen items awaiting PPS0 approval, or modify existing shipment invoice data

Wiew BL(s1

Search For Shipment(’s]
Open/Inpaid Item Faports

TP Agents or TRPMultiple Login Types MUST select a specific TP SCAC you wish to viewledit shipment

information for from the dropdown below.
Pre dpprovals

Print BL Currently Selectad TP SCAC:
Select TP SCAC: ISeIed Fram Dropdown;l

The Yiew Pending ltems link will allows users to view a report page showing all shipments that have invaices
with pending/disputed/denied items, for a given SCAC.

The Wiew BL{s) link will allows users to search for shipments by a date range, and optionally Code of Service,
for a given SCAC.

The Search For Shipment{s) link will allow you to locate shipments by BL Number, Member Last Mame,
Member SSN, and TP Invoice Mumber or Reference Mumber, for a given SCAC. Searches can also be done
using a wildcard character (%)

The Cpen/Unpaid tem Reports link takes users to a set of reports showing all invoiced items that remainin a
pending/disputedidenied state, or remain unpaid, for a given SCAC. In addition, TPMultiples have
consolidated report{s), showing open items for all SCACs they represent, available in web and download
form

The Pre Approvals link will allow users to view pre approval services for a specified shipment

The Print BL link will allow users to view/print a PDF wersion of the BL/GBL for a specified shipment

Figure 2-3. TP Multiple Main Page Screen
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2.3.3 Select a specific TP

The TP Multiple user will select a specific TP SCAC from the drop down window to view/edit

shipment information.

TP Main Page (SCAC =)

This is the main page for TPs and their agentsirepresentatives. Here you can view shipment information for a
TP, generate reports of open items awaiting PPS0 approval, or modify existing shipment invoice data.

TPAgents or TPMuliple Login Types MUST select a specific TP SCAC you wish to viewdedit shipment
infarmation for from the dropdown below

The Wiew Pending tems link will allows users to view a report page showing all shipments that have invoices
with pending/disputed/denied items, for a given SCAC.

The Wiew BL(s) link will allow users to search for shipments by a date range, and optionally Code of Service,
for a given SCAC,

The Search For Shipment(s) link will allow you to locate shipments by BL Mumber, Member Last Mame,
tember 35K, and TP Invoice Mumber or Reference Mumber, for a given SCAC. Searches can also be done
using a wildcard character ().

The Open/Unpaid ltem Reports link takes users to a set of reports showing all invoiced items that remainin a
pending/disputedidenied state, or remain unpaid, for a given SCAC . In addition, TPMultiples have
consolidated report(s), showing open items for all SCACs they represent, available inweb and download
farm.

The Pre Approvals link will allow users to view pre approval services for a specified shipment.

The Print BL link will allow users to wiewd'print a FDF version of the BL/GBL for a specified shipment.

Figure 2-4. TP Drop Down Window Screen

2.3.4 View Pending Items for TP

Click on the link View Pending Items for TP to view pending items for TP. This link provides

two options: View Items and Edit Items.

September 14, 2004 2-3 Contract Number W81 GYE-04-F-0088
DCN 1804369-311-099



Central Web Application

TP User’s Manual

CWih Main Paze

TF Main Page

Wienw Pending Ttems For TP
Wiew EL(s

Search For Shipmenti's
CpenMinpaid Ttem Reports
Pre Approvals

Print L

View hiems Edit Items

SDDC CWA (TP: GRAF)

mfi::e(s) BL Number
TP-370015
TP-380275
TP-365EGS

Pending Items For TP

The table below lists all shipments for TP SCAC GRAF that have items that either requive spproval (status pending or updated) or have been rejected by the PPSO
(status disputed oy demied), and have not been sent to PowerTrack.

Origin Destination

GELOC GBLOC

Oldest Open popiher §5N Member Name Orders #
42days  234-36-7276 SANCHEZ, PHILLIP D 1321
42days  234-56.7262 FEIR, PHILIP T Cisé 06
Fidays 234568006 ANTHONY, DANDEET 7045

MLHG

MLFQ
LHNG
MLEG

2.3.4.1 View Items

Figure 2-5. View Pending Items Screen

Click on the link View Items to view shipment services and charges. This is a read-only option.

Note: The user is only able to view the shipment record.

AR

CWA Main Page

TP Main Page

Wieer Pending Ttems For TE
Fiew BL(s

Search For Shipment(s
Openflinpaid Ttem Reports
Pre dpprovals

Print BL

@TP Shipment Note

Location

SHIPMENT PRIMARY PICKUP

ADDRESS

SHIPMENT PRIMARY PICKUP

ADDRESS

SHIPMENT PRIMARY
DELIVEEY ADDEESS

SHIPMENT PRIMARY
DELIVERY ADDRESS

SHIPMEHT PRIMARY
DELIVERY ADDRESS

SHIPMEHNT PORT USED
SHIPMENT PORT USED

SHIPMENT DESTIMATION SIT

ADDRESS

LocationCode

PRIPCE

PRIPCE

PRIDLY

PRIDLY

PRIDLY

PRETUSD
PRTUED

DETEIT

SDDC CWA (TP: GRAF)

Shipment Services and Charges

Location
Source

TOPS/THIST

TPRewmice

TOPS/THIST

TPRwoice

TPRewmice

TPEwoice
TPRewmice

TOPS/THIST

BL Nunber: JP-9T0018

PPS0 Shipment Note

City
ALFMAWMDRLA
ALFMAWMDRLA
KANEOHE BAY
PEARL HAREBOR

PEARL HAREOR

BALTIMORE
PEARL HAREOR

PEARL CITY

State

W

W

County
ALECAHMDELL
ALECAHMDELL

HOHOLTILIT

BALT CITY

HOHOLULIT

Invoice Number: 95534

SANCHEZ, PHILLIP D

22301

22301

ARBAT

2601

21202

Q6782

RateArea

TS5

Jug::i]

ussy

k27l

ki)

k27l

GRAF

Couniry
us
us
s

us

us

us

Figure 2-6. View Items Screen
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Shipment Services and Charges

BL Number: 0013 5ANCHEZ, PHILLIP D TP SCAC:

FP50 Shipment Hote

@TP Shipment Hote

Location

Locaton LocationCode So e City State Couniy

E L 3 LG PREIPCE TOPS/THIST ALEZIOHDELL o ALECIAHDELS
ADDEESS

E L 3 LG PREIPCE TPEmroice ALEZIOHDELL o ALECIAHDELS
ADDEESS

SHIPMEHNT PEILAREY

DELTVEEY 4DDEESS PEIDLY TOPS/THIST KEANEOHE BAY HI HOHOLULTT
SHIPMEHNT PEILAREY :

DELTWERY ADDEESS PRIDLY TPRoroice PEART. HAREBOR HI

SHIPMEHNT PEILAREY :

DELTVEEY 4DDEESS PEIDLY TPEmroice PEARL HAFREOR

SHIPMEHNT POET USED PETUID TPEmroice EBALTIMOEE DI BALT CITY
SHIPMEHNT POET USED PETUID TPEmroice PEARL HAFREOR

E FRCESTE SRS DSTEIT TOPS/THIST PEARL CITY HI HOHOLULTT

ADDREESS

Invoice Number: 95534

Linehaul Charges

Linehaul Charges

Help

Fip RateAvrea Couniry
22301 s2s us
22301 us
D26 sae us
8601 TT589 s

sae
21202 us

sae
DETER sae us

Net
Approval. S Weight q q q Imvoice EDI PowerTrack
S iatus Ttem Code DescripHon (Billed Reweigh Locations Diles , uniNotes Meszages Sent Date 5L ENumber 850D CHumhber
Weight)
Tl hal 08
B - PPIOESE
DENIED LHS Line Hanl Charge o to. i ZLLELE 7278 BE = 02:00:06 EDT |1 1
[52.43) RIDLY = 2004
Oiher Services/Charges
S q q .y Imwoice EDI PowerTrack
Approval Status TItem Code Description Locaton{=} Undts - Quantities unt Netes Meszazes Sent Date BE0LENumber 850D CHumber
a R FlatFate |1 Tl Fal 08
W PPROVEDATTOMATICA0SA E“;; Surcharge %ﬁmﬂ —’_ 13.32 020008 2 2
ETTISD Miles  [47 EDT 2004
harze- |SHp R FlatFate |1 Tha Fal 08
APPROVEDAUTOMATIC40S54 E“;; B Epmﬂ —l— 11.53 0800068 3 3
ETTISD Miles |1 EDT 2004
Tha Fal 08
APPROVEDAUTOMATICESC Bunker 3/C Hid Qty 1 144 020006 4 4
EDT 2004
Tha Fal 08
APPROVEDAUTOMATICESC Bunker 3/C Hid Qty 1 70 020006 5 s
EDT 2004
One Percent Tl hal 02
APPROVEDAUTOMATICSSS5A Service Charge H/4 oty 1 75.93 020006 & &
[International) EDT 2004

Net
Approval S Weighi a 5 -y Inwveice EDI PowerTrack
Status TItemnCode Dezeription (Billed ReweighLocations Miles Amnthotesm”ages Sant Date B L X NumberES 9 IDCNumber
Weighi)
. 1 EP Dlon hal 26
APPROVEDLHSADD i];;tHaul € (5522'433) I2PEY Eprﬂﬂ B 10 [7278.86 08:00:20 EDT 1 1
e | ERIDLY 2004
Other Services/'Charges
Approval o_q q g g Invoice ED1 PowerTrack
Gtatus ItemnCode Descripton Location{z} Uniils - Quanbties 5 unt Notes Messages Gent Date AL X Number50IDC Number
Cme Percent Service Mon Jal 26
APPROVED 5354 Charge Mih Ot |T 73.52 02:00:20 EDT 2 2
[Intermational) 2004

Figure 2-7. View Items Full Screen
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2.3.4.2 Edit Items

Click on the link Edit Items to edit shipment services and charges. This is an option to make
changes. TP will use this screen to correct invoice line item quantities, locations and cost values

as well as add TP notes and enter reweigh information.

A SDDC CWA (TP: GRAF)

Shipment Services and Charges

CWIA Main Page
TP Main Paze

Wigw Pending [tems For TF
iew BL(z)

Zearch For Shipment(s
OpenTnpaid Ttem Reports

GRAF

2 Uniock Shipment 21p Shipment Note PPS0 Shipment Hote Help

Location

Location LocationCode
Source

City Siate County Zip RateArea  Couniry
SHIPMENT PRIMARY PICKUP

Pre Approvals onrEss PRIPCK TOPS/THIST  ALENANDRIA VA ALEXANDRIA 22301 wszs us
Erint BL SHIPMENT PRIMARY PICKUP o TPEwoice ALEXANDRIA VA ALEXANDRIA 22301 us
ADDRESS
SHIPMENT PRIARY
e AL DRSS FRIDLY TOPS/THIST — KANEOHE BAY H  HONOLULT 96563 wsse us
SHIPMENT PRIARY
e AL DRSS FRIDLY TPEwoice PEARL HARBOR = 38601 wsEe .
SHIPMENT PRIARY
e AL DRSS FRIDLY TPEwoice PEARL HARBOR .
SHIPMENT PORT USED PRTUSD TPRervice BALTIMORE MD  BALT CITY 21202 us
SHIPMENT PORT USED PRTUSD TPhwoice PEARL HAREOR wsse
AL/ DESTIATION ST pargry TOPS/THIST  PEARL CITY H  HONOLULT 96782 usEe us

Invoice Number: 95534

Figure 2-8. Edit Items Screen
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BL Number: JP-270018 SANCHEZ, PHILLIP D

I% Unlock Shipment

Shipment Services and Charges

L4 TP Shipment Hote

st LocationCode Location City Siate County
Source

EEL ot SRCIE PRIPCE TOPSITHIST ALEAHDRELL LS ALFAHDELLY

ADDEESS

iz Bz S BN PRIPCE TPEmoice ALEAHD RS AN ALEAHD RIS

ADDEESS

SHIPMEHNT PETMAEREY

DELIVEEY ADDEESS PRIDLW TOPSITHIST KAWNEOHE BEAY HI HOMOLTILTT

SHIPMEHNT PETMAREY .

DELIVEEY ADDEESS PEIDLY TPEwmoice PEARL HAREOR HI

SHIPMEHNT PETMARY -

DELIVEEY ADDEESS PRIDLW TPRwroice FEARL HAREOER

SHIPMEHNT PORT TTSED PRTUSD TPRwroice BALTIMOEE M EBALT CITY

SHIPMEHNT PORT TTSED PRTUSD TPRwroice PEARL HOAREOR

iz NIRRT S DETEIT TOPS/THIST PEARL CITY HI HOHOLTLTT

ADDERESS

FPPS0 Shipment Note

GRAF
Help
Zip RateArea Couniry
22301 525 s
22301 s
QGEG3 see s
a0l =] us
559
21202 s
sen
el ] =] us

Linehaul Charges

Invoice Numhber: 95534

Net
- Approval. . . Weight q q q Inrodice EDI PowerTrack
Ed'“Statux ItemCodeI)escrmtmn(Bi]led ReweighLocations Miles Amount Notes Meszapes Sent Date 2SO L Number850IDC Number
Weighih
. Tloa hal 02
Line Hwil 5243 Emter | SSPRIPCK - PP50252
DENIED LHS - R | [7z7586 = £ 020005 1 1
Charge (52.43) Beweish |$Brpiniv = T 2004
Other Sexrvices/Charges
EditApproval Status TieraCode Description Location(s) Units - Quantities ]’“""f_: . ﬁfmMessageszz:fg:‘kssgmmersssmcplmer
sl Bpp1pck |[FlatRate |1 Tl Fal O
APPROVEDATITOMATIC 4054 L Lask [1332 #  08:00:08 2 2
o Bpprusp|[Miles |47 EDT 2004
Faal Brr1nLy |[FaRate |1 Tl hal 08
APPROVEDATITOMATIC 4054 et i [1152 #  08:00:08 3 ]
e : BprTusp [Mies |1 EDT 2004
Tlo1 hal 02
APPROVEDATTTOMATICESC Bunker 842 Hi4 <ty [1 [144 & 0E0005 4 4
EDT 2004
Tlo1 hal 02
APPREOVEDATTITOMATICESC Eunker 817 Hi4 <ty |[1 [7o £ 0E0005 S 5
EDT 2004
Oime Percent Tl kil 02
APPROVEDATITOMATIC S354 Service Charge Hid oty |[1 [75.33 £ 020008 B &
(Tatesmaticnal) EDT 2004

ice Numher: 955

Linehaul Charges

MNet
; pApproval L Weight : . . Toice  EDI PouwerTrack,
Edit PP HemCode Description  po® ! ReweighLocations Bliles | VRS eiegMEssages oot T TSI XNumberSHIDC Number
Weighi}
Line Hanl [ Bon Ful 26
APPROVEDLHSADD Charze (5_32'4433) finter R |1 i] |?2?8, a6 & 08 -00:20 1 1
i ddition : Rewsizh | Bppipry EDT 2004
Other Services/Charges
+y Approval o . e i, Inwoice EDI PowerTrack
Eait TP Ttem CodeDescription Location{s} Units - Quantities 0o 0 Messages ooy noge | S5ILXNumberSfIDCNumber
Cme Pevcent Mon Fal 26
APPREOVED 5354 Service Charge Hra <y 1 |72.852 4  oO=oozo00 2 2
(Intemational) EDT 2004

Submit E dit I

Figure 2-9. Edit Items Full Screen
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2.3.4.3 Shipment Service Location Information

To edit shipment service location information for a particular line item, click on the link listed in

the Locations column, enter new address and new zip code, select the new rate area from the
drop down list and click the [Submit Edit] button. Example: ORGSIT — Shipment Origin SIT

Address.

Note: For complete list of shipping address types see Appendix B.

Shipment Service Location

Information
. SHIPMENT ORIGIN SIT ADDEESS
Location Type: (WO
Location Information Source
(TORSITE): TP INWOICE
Street Address: I
City: [FEARL HARBOR
County: I

State: I
Country: I
Enter Hewr Zip Code: I

Current Fate Area: o)
Select Mew Rate Area: | =elect Fram Dropdown j

Subrnit Edit |

Figure 2-10. Shipment Service Location Information Screen

2.3.4.4 Messages

Example: Click on the pencil icon link to enter a message. Click the [Add Message]| button,

enter new text in the box, select the origin or destination GBLOC and click the [Save] button.
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Ttema Code: LHS (Line Haul Charge)

[ Dae | Fom [ 0 [ Mesagerex [ ]

Add Message Close

Figure 2-11. Messages Screen

Messaze:
Sender: AAFE (mels0023)
Ta: | CLPK {Origin GBLOC] |
Save | Cloze |
Figure 2-12. Add Message Screen
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2.3.4.5 EDI Notes

EDI Notes column displays computer-generated costing engine messages (notes for denial of

items by costing engine).

Item Clode: 10005
(hLaxpald)

FPZO0 Mote: (Z”E1DD Serwice
and percent rates not

avallable.

Figure 2-13. EDI Notes Screen
2.3.4.6 Edit Locking

As soon as the user enters edit mode from a search page, or other page, the Edit Locking tool
automatically locks the shipment and no other user is able to access the shipment record. The
Edit Locking allows the user to explicitly unlock shipments directly from the edit pages,
otherwise the lock "times-out" after a given time period. On all the search results pages, Edit

Locking displays the lock status for each shipment, including the ETA user ID.

R Dhe awns Edid Tbe v

e =

A o

o Ll

== =N (mel-00235)

i at

i at

e .

e .

Figure 2-14. Edit Lock Screen

2.3.4.7 Enter Reweigh Information

Click on the Enter Reweigh link to enter/edit Reweigh information.

2-10 Contract Number W81GYE-04-F-0088
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Enter Reweigh Information

Click the calendar icon link to select a date.

Enter Reweigh Date: | T8l og 01-tan-2604
Enter Eeweizh Weizht (1 pounds): I
=

Fevraizh Nate:
=

Submit Beweigh I

Figure 2-15. Reweigh Screen

2.3.5 View BLs

Click on the link View BLs to generate shipments report. Select one of the date types from the
drop down window, enter the date range and click the [Get Shipments] button.

Note: In addition, the user can filter the shipments report by Code of Service, if desired.

0, 7, SDDC CWA (TP: HILI)

View BLs (TP SCAC HILI)

CWi Main Page
TF Main Page Tom nmsst select the date range you wish to view, and which date to do the report on (status date is date shipment info zets to THIST, which is umally the TOPS
View Pending Items For TP GBLPrint Date).

Wiewr BL(s

Search For Shipment(s

OpenUnpaid Item Reparts
S e e Dite To Use: IPayment Date =]

Nate: Tou cannse the calendar link to set the dates or you can marmally enter a date using the drapdoams.

Pre Approvals
e Start Month | Selectfrom drop dawn j
Start Diate: | = Start Day |Se|e|:tfr0m drop downj
Start Tear |Se|edfr0m drop downj
End Month I Selectfrom drop down j
End Date: | i End Day ISeIedfrDm drap downj
End Tear |Se|ectfrom drop downj
CodeOfServics: | Select Code Of Service |
Figure 2-16. View BLs Screen
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Example: View by Pickup Date

- SDDC CWA (TP: AALF)

View BLs (dateType=PickupDate SCAC=AALF startDate=2004-04-05 endDate=2004-08-02)

CWA Main Page

TF Main Pagze Shipment Status Codes BE (Booked) I5 (InStorage) DL (Delivered)

View Pending Items For TP . 51 R

I W Anﬁ"“‘f;k BL Number 5‘;‘;";’“ Member SN Member Name Order # (?B‘;‘%’E Deé;;“?)"g" SCAC

Suarch For Shipmeni(s) 2 TP-547663 DL 234-56-7606 MOREIRA, HUASCAR 49-562 CLEE MLNGQ AALF
2 TP-206565 DL 234-56-7515 BRUMMELL, ERIAN L282-031 HBAT MLNQ AALF

OpenUnpaid ltem Reports 2 TP-9R0285 IS 234-56-7423 EELAMO, JOSE H 0224 MLNG LENG AALF

Pre dporovals 2 TP-283942 DL 234-56-7232 GOLDSTON, MICHAELE (0794 (1) LENQ MLNGQ AALF

Print BL 2 TP-084242 EE 234-56-7506 PERRELLA, SIL & 0304 LENQ MLHQ ALALF
2 1Q-034743  BE 234-56-7435 TIPON, EMMANUEL ¥ 1321 BGAC MLNGQ AALF
2 1Q-068117 BE 234-56-7921 HOOKS, JAMES L125-002 HEAT MLNQ AALF

Figure 2-17. View by Pickup Date Screen
2.3.6 Search for Shipments

Click on the link Search for Shipments. This link provides five search options: BL Number,

Customer SSN, Customer Last Name, TP Invoice Number, and TP Reference Number.

0 SDDC CWA (TP: AALF)

AALF Search Form (TP

CWi Main Page

TP Main Page Forwildeard searches, use the * for the wildeard. For example, to search for all shipments with BL minber starting with JFP, enter JP* in the BL Number field. Searches
Vigwr Pending [tems For TP are only available for a single fia1d at a time.
Wignar BL('s

Ta do an exact match search for a EL Humber, remember to we the dash (Le. JP-123956). Do not we dashes in 55H, just enter the muvber directly.
Search For Shipment(s

Openiflinpaid ltem Reports
BL Humber

Pre Approvals

Tyint EL Member S5H
Member Last Hame
TP Invoice Humber
TP Reference Hurmber

Search |

Figure 2-18. Search for Shipments Screen
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2.3.6.1 Search by BL Number

Example: Enter BL Number and click [Search]. This link provides two options: View Items and
Edit Items.

SDDC CWA (TP: AALF)

Search Results for Search by BL number = JP-847663 (SCAC = AALF)

CWA Main Page

TP Main Page . : New Origin | Destination
e Viewliems | EdftTiems o =W BL Number Member §5N Member Name Orders # ol e
Wiewr Pending Tterms For TR

B e Sor ¢ TP-547663 234-36-7606  MOREIRA, HUASCAR 43-562 CLFE MLHT
View BL(51

Search For Shipment(s
Crpen/Tinpaid Ttem Reports
Pre Approvals

Frint BL

Figure 2-19. Search Results by BL Number Screen

2.3.7 Open/Unpaid Item Reports

Click on the link Open/Unpaid Item Reports from the main menu on the left side to view the

reports page.

. SDDC CWA Reports (TP SCAC: HILI)

TP Open/Unpaid Ttems Report Main Page

CWFL Main Page

TP Main Page This is the main page for the TF's and their agents/representatives to visw openfunpaid item approval
Tiew Open HMems reports. Use the links on the left to select the report desired.

Wiew Tnpaid [tems
TPMultiple Reports

[fyour login type is TPAgent or TPMultiple, use the dropdown to select the TP SCAC you wish to view
the reports for.

Carrently Selected TR SCAC: HILI
Select TP SCAC: ISeIed Fram Drupdownj

Figure 2-20. Open/Unpaid Item Reports Screen
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2.3.7.1 View Open Items

Click on the link View Open Items to view open items. This link provides four view options:
Show Pending Items (displayed by default), Show Denied/Disputed Items, Show All
Unapproved Items, and Sort by Age.

SDDC CWA Reports (TP SCAC: AAEK)

Open Item Report

CWA Main Page
TF Main Page
Hienar Cpen Tterns
Wienar Unpand It
A anas e Shevr P
TPMultiple Feports

ing Ttems Show DeniedTisputed Ttems Show A Unapproved Items Sort By Age

The table below lists all items for TP SCAC AAEK that have a status of pending and have not been paid by PowerTrack.

. . New .
e | S BL Numher R[e;:)age roit® ROl XNumber859IDCNunher  goqe Deseription  Quantity 2o 00 gubmit Date
Th bal 22
2 zv-o01843 245470 12 12 1454 SIT 1st Day 72 || poug 20:30:43 EDT
2004
Th bal 22
2 zv-o01843 245470 13 13 145B SIT 4ddt] Day 5 || ot 20:30:43 EDT
2004
Th bal 22
2 zv-o01843 245470 14 14 145C Wihse Handling 72 || poug 20:30:43 EDT
2004
Th bal 22
2 zv-o01843 245470 1 1 LHS | LimeHwlCharee | 672 | pending 20:30:43 EDT
2004

Figure 2-21. View Open Items Screen

Example 1: Show Denied/Disputed Items

(A SDDC CWA Reports (TP SCAC: HILI)

Open Item Report

W Blain Page
TF Main Page
Wiewr Open Hems
Wiew Wnpsid Tems
TPMultiple Reparts Show Pe Ltems Shovr Denied/Disputed Iterms Show 411 Unapproved [tems Sort By &ge

The table balowr lists all items for TP SCAC HILI that have a status of either disputed or denied and have not been sent to PowerTrack.

There are no items cuvently for this soan

Figure 2-22. Show Denied/Disputed Items Screen
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Example 2: Show All Unapproved Items

SDDC CWA Reports (TP SCAC: AAEK)

Open Item Report

CWA Main Page
TP Main Page
Wiewr Open Ttems
Wiewr Unpaid Ttems

TEMultiple Reports Showr Pending Ttems Showr DeniedDisputed Ttems Show &1l Unapproved Items Sort By dgze

The table belowr Lists all itews for TP SCAC AAEK that do not have a status of approved (ie. pending, denied, disputed, or updated) and have not been paidby

PowerTrack
View Edit R e Tiem L .. Approval PPSO .
Ttems Tiems BL Number Me::)age Numher 359 LEXNumberfS9IDC Number Code Description Quantity Siatus | Note Submit Date
Tlm Fal 22
=] & | ZY-001843 245470 12 12 1454 SIT 1st Day 672 | pending 20:30:43 EDT
2004
Tlm Fal 22
=] & | ZY-001843 245470 13 13 145B SIT Addtl Day 57 pending 20:30:43 EDT
2004
Tlm Fal 22
& | ZY-001843 245470 14 14 145C Whse Handling 672 | pending 20:30:43 EDT
2004
Tlm Fal 22
=] & | ZY-001843 245470 1 1 LHS Line Hanl Charge 672 | pending 20:30:43 EDT
2004

Figure 2-23. Show All Unapproved Items Screen

Example 3: Sort by Age

(A SDDC CWA Reports (TP SCAC: AAEK)

Open Item Report

C¥A Main Page
TP Main Paze
View Open [tems
Fiew Unpaid Items
TPMultiple Reports Shovr Pending Items Sheow DeniedDisputed Ttems Showr A1l Tnapproved Ttems Zort By Age

The table belaw Lists all items for TP SCAC AAEK that do nat have a statws of approved (i.e. pending, demied, disputed, or updated) and have nat been paid by

PowrerTrack
. . New i
I‘;";"‘”“ If:;":x BL Number Me(s:)age PII"“"']“; B5ILENumber850IDC Number é":ﬂ Description Quantity Ag‘;“'h:l P;'f;’ Submit Date
Fri km 25
EH | 2 |zv-ooiess 245774 1 1 LHS Line Huul Chaxgs 242 | pending 15:30:11 EDT
2004
Fri km 25
2 | zy-001993 245774 3 3 1554 44ddit] Trans Che 2432 | pending 15:30:11 EDT
2004
Fri km 25
2 | Zy-001993 245774 4 4 100E Pak Reg Dishpak 5 pending 15:30:11 EDT
2004
Fri Fan 25
2 | Zy-o01993 245774 s 5 100C | Pak RegCtn =30 Cuft| 1 pending 15:30:11 EDT
2004
Fri Fan 25
B | 2 |zy-ooiees 245774 & [ 1000 | PakRegCtn3.0Cuft | 15 | pending 15:30:11 EDT
2004
o
Figure 2-24. Sort by Age Screen
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2.3.7.2 View Unpaid Items

Click on the link View Unpaid Items to view unpaid items. To view Date Range report, enter

start date, end date and click the [Submit Date Range Report] button. To view a report of all
unpaid items for a TP, click on the link Click Here.

0y - SDDC CWA Reports (TP SCAC: AAEK)

Unpaid Item Reports

TP Main Pagze To wiew & veport of all unpaid items for a TP (with approval status), Click Here

CWAL Main Page

Wignar Open Ttemns
Wisgwr Tnpaid [ems
TEhIultiple Reports

To viswr & report of unpaid items for a TP (with approval status) for a date range, select the start and end date ranges and click the sibmit button

Start Date: [ [ e.g 01-Jan-2004
End Date: [ T e.g 07-Jan-2004

Submit Date R ange Report I

Figure 2-25. View Unpaid Items Report Screen

Example 1: View Unpaid Items Date Range Report

SDDC CWA Reports (TP SCAC: AAEK)

Unpaid Item Report

CWA Wain Page
TE Main Page
Wiewr Open ltems
Wiewr Unpaid [terms The table below lists all items for TP SCAC AALEEK within the date range 2003-11-03 and 2004-02-02 that have a not been paid by PowerTrack.

TEMultiple Feports

e | PAN BLNumber OM®  g50LxNumber$S9IDCNumber (ont Description Quantity Approval Status "050 | Submit Date
Fri Fun 25
& | Z¥-001993 245774 1 1 LHS Line Haul Charge 242 pending 15:30:11 EDT
2004
Fri han 25
2 Z¥-001993 245774 2 2 4054 Fuel Surcharge-LHE 1 approvedsatomatic 15:30:11 EDT
2004
Fri Fan 25
& Z¥-001993 245774 3 3 1554 A4ddit]l Trans Che 242 pending 15:30:11 EDT
2004
Fri Fan 25
2 ZY-001223 245774 4 4 100E Fak Reg Dishpak 3 pending 15:30:11 EDT
2004
Fri Fan 25
2 ZT-001233 245774 5 5 1002 Fak Reg Ctn =3.0 Cuft 1 pending 15:30:11 EDT
2004
Figure 2-26. View Unpaid Items Date Range Report Screen
September 14, 2004 2-16 Contract Number W81 GYE-04-F-0088

DCN 1804369-311-099




Central Web Application TP User’s Manual

Example 2: View a report of all unpaid items for a TP

CWa Main Page
TF Main Page
Wiewr Open Items
Wiew Unpaid Items
TPMultiple Reports

. SDDC CWA Reports (TP SCAC: AAEK)

Unpaid Item Report

The tahle below lists all iterns for TP SCAC A4EE that have a not been paid by PowerTrack

PPS0O
Note

Submit Date

Tlm Jal 22
£ | ZY-001343 2435470 12 12 1454 SIT 1st Day 67.2 pending 20:3043 EDT
2004
Tho hal 22
ZY¥-001843 245470 13 13 145E SIT 4ddtl Day 57 pending 20:30:43 EDT
2004
Tloa Fal 22
ZY¥-001843 245470 14 14 145C Whee Handling £7.2 pending 20:30:43 EDT
2004
Tloa Fal 22
57 approvedmtomatic 20:30:43 EDT
2004
Tlo Jul 22
ZY¥-001843 245470 12 12 100g Pak Reg Crate 12.73 pending 20:3043 EDT
2004
Tlm Jal 22
ZY¥-001843 245470 18 18 405E Fuel Swrcharge-DEL 1 approvedamtomatic 20:30:43 EDT
2004
Tlm Jal 22
ZY-001843 2435470 17 17 FDE SIT Pup/Del 20 pending 20:3043 EDT
2004

View Edit Invoice Teny o e o q
Ttems Ttems BL Numhber Number B9 LA Number8S9IDCHumber Code Q ¥ Status

&

|

Vahiation: Addl Che Sit
Addl

|

ZY¥-001843 | 243470 15 15 130D

B =

|

Figure 2-27. Report of all Unpaid Items Screen

2.3.7.3 TP Multiple Reports

Click on the link TP Multiple Reports.

(4)

CWA Main Page
TF Main Page
Wiew Open tems
Wiew Unpaid Ttems
TPMultiple Feports

. SDDC CWA Reports (TP SCAC: AAEK)

TPMultiple Reports

These reports are for companiesiagents that represent nmltiple TPs. The reports inchide itemsishipments for all TPs represented.

Wiewr report of all unapproved items for all TPs, with approval status

Diowrmload report of all unapproved items for all TPs, with approval status

Figure 2-28. TP Multiple Reports Screen
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Example 1: Click on the link View report of all unapproved items for all TPs with approval

status. This report lists all items with pending, denied, disputed or updated statuses that have not

been paid by PowerTrack.

SDDC CWA Reports (TP SCAC: AAEK)

TPMultiple Report View

CWa Main Page
TF Main Page

Wigwr Open Ttems
The table below lists all iterms for all TPs represented that do not have a statas of approved (1e. pending, denied or disputed, updated) and have not been paid by
PowerTrack.

Wigw Unpazid Ttems
TPMultiple Eeports

TP SCAC: ARWF

g g New g
I‘;“:'“"s IE‘“:S Nle::)age BL Number m‘; $59LXNumbers59IDC Number é":x Description Quantity "‘;’;"'m"?l P;s:e) Submit Date
Tue Jul 08
2 ZY-002089 | WED496289 1 1 LHS Line Hanl Charge 594 | pending 18:30:36 EDT
2004
Tue Jul 08
2 ZY-002089 | WR496289 2 2 TPS | Third Party Servics 1 pending 18:30:36 EDT
2004
Tue Jul 08
2 ZY-002089 | WRI496289 5 5 100E Pak Reg Dishpak 10 | pending 18:3036 EDT
2004
Tue Jul 06
2 ZY-002089 | WR0496289 4 4 1004 Maxpak £2.4 | pending 18:30:36 EDT
2004
Tue Jul 06
2 ZY-002089 | WE0496289 & & 100C | PakRegCtn=30Cuft| 22 | pending 18:30:36 EDT

2004

Figure 2-29. TP Multiple Report View Screen

Example 2: Click on the link Download report of all unapproved items for TPs with approval

status to download the report.

Note: To download the report, click on the link Download Report. Save the file to a disk or on

your hard drive. Open Microsoft Excel on your personal computer (PC) and open the file with
the report. Next, click the ‘Delimited’ box and click the [Next] button. Then click to undo the
‘Tab’ box; check the ‘Other’ box and insert the pipe symbol ( | ) on your keyboard, click the
[Next] button, then click the [Finish] button.

September 14, 2004 2-18 Contract Number W81 GYE-04-F-0088
DCN 1804369-311-099



Central Web

Application

TP User’s Manual

0

WAL Main Page
TP Main Page
View Open [erms

View Unpaid Ttems

SDDC CWA Reports (TP SCAC: HILI)

TPMultiple Reports

The repart file s 2 pipe delimited (| ] text file [ txt file] that canbe apened directly n Exeel

TPMuliiple Report Download

The format of the download file 15 as follows:

TPSCAC[ELHumberInvoiceHurmbers 591 Z Hurber 852 DCHumbeltemCode|ltem Description| antity A pprovalStatus PPSON otefSubrmt tedDate

Dowmload Repart

Click the Download Report link below and save to your local disk to retrieve the latest report of all unapproved ttems for all TRs.

Figure 2-30. TP Multiple Report Download Screen

L K [ L[ M

null
null
null
null
null
null
null
null
null
null
null
null
null
null
null
null
null
null
null
null
null
null
null
null
null
null
null

hlan Mar 01 19:49:08 EST 2004
hlan Mar 01 18:10:27 EST 2004
hlan Mar 01 18:10:27 EST 2004
hlan Mar 01 18:10:31 EST 2004
Man Mar 01 18:10:35 EST 2004
Man Mar 01 18:10:35 EST 2004
han tar 01 18:10:35 EST 2004
han tar 01 18:11:11 EST 2004
han tar 01 18:11:15 EST 2004
han tar 01 18:11:15 EST 2004
han Mar 01 18:11:15 EST 2004
han Mar 01 18:11:18 EST 2004
han Mar 01 18:11:18 EST 2004
hlan Mar 01 18:11:18 EST 2004
hlan Mar 01 18:11:22 EST 2004
hlan Mar 01 18:11:22 EST 2004
hlan Mar 01 18:11:22 EST 2004
hlan Mar 01 18:11:22 EST 2004
hlan Mar 01 15:11:24 EST 2004
hlan Mar 01 18:11:24 EST 2004
Man Mar 01 18:11:24 EST 2004
han tar 01 18:11:24 EST 2004
han tar 01 18:11:24 EST 2004
han tar 01 18:11:29 EST 2004
han tar 01 18:11:33 EST 2004
han tar 01 18:11:33 EST 2004
han Mar 01 18:11:33 EST 2004

T
A B C | F | 6 | H | |
| 1 |TP SCAC BL Mumbe Invoice MurB59L% Mun8531DC Nultem Code ltem Desci Quantity | Appraval 5 PPS0 Nat Submitted Date
| 2 |AALF JP-676286 Ivv235608 1131 LHS Line Haul ¢ B85.4 pending
| 3 |AALF JP-795216 V236182 1131 LHS Line Haul ¢ 163.75 pending
| 4 |AALF JP-795216 V236182 555 5094, Extra Pick 1 pending
| 5 |AALF JP-819945 V237501 1131 LHS Line Haul € 81.55 pending
| B |AMF JP-819945 237501 1151 518C SIT:Petiod 1 pending
| 7 |AALF JP-819945 237501 252 518D Whse Han  B1.55 pending
| B |AMF JP-819945 IW237501 353 520A SIT Pup/Di B1.55 pending
| 9 |AALF JP-819909 MWv237502 1151 LHS Line Haul it B9.45 pending
| 10 |AALF JP-819909 IWyv237502 1151 518C SIT:Period 1 |pending
| 11 |AALF JP-819909 IWyv237502 252 518D Whse Han  B9.45 pending
| 12 |AALF JP-819909 Wyv23750% 353 520A SIT Pup/Di 80 pending
| 13 |AALF JP-8159950 237508 1151 LHS Line Haul ¢ 176.83 pending
| 14 |AALF JP-8159950 237508 555 5024 Labor Reg 10 pending
| 15 |AALF JP-815950 V237508 6 56 5024 Labor Reg 64 pending
| 16 |AALF JP-815950 V237508 1151 5054 Reweigh F 1 pending
|17 |AALF JP-8159950 V237508 454 5204 SIT Pup/Dy 175.75 pending
| 18 |AALF JP-8159950 V237508 353 5180 Whse Han  175.75 pending
| 19 |AALF JP-819950 V237508 282 518C SIT:Period 1 pending
| 20 |AALF JP-445840 V237564 1131 LHS Line Haul ¢ 4.48 pending
| 21 |AALF JP-445840 V237564 454 5194 SIT:Period 1 pending
|22 |AMLF JP-445840 237564 858 507K Unpack:Ex 53 pending
|23 |AALF JP-445840 IWW237564 B 56 5MA SIT Pup/Dy 4.48 pending
| 24 |AALF JP-445840 MWv237564 555 519G Whse Han 4.48 pending
| 25 |AALF JP-820044 MWW237ERE 1151 LHS Line Haul it B2.39 pending
| 26 |AALF JP-820044 MWW237ERE 353 5204 SIT Pup/Dir 6239 pending
| 27 |AALF JP-820044 MWW237ERE 252 518D Whse Han  B2.39 pending
| 28 |AALF JP-820044 MWV237BRS 1151 518C SIT: Period 1 |pending

Figure 2-31. TP Multiple Report in Microsoft Excel
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2.3.8 Pre Approvals

To view pre approval items for a particular BL, click on the link Pre Approvals, enter the BL

number and click the [Submit] button.

SDDC CWA (TP: AAEK)

Pre Approvals for AAFK (TP SCAC AAEK)

CW7A Main Page

TF Main Page

Wigwr Pending Items For TP

Wiew BL(s Enter the BL Mumber for the shipment wou wish to view preapproval services.
Search For Shipment(s

Cpenlinpaid Item Reports

Pre dpprovals EBL Humber: I
EiinlET Submit_|

Figure 2-32. Pre Approvals Screen

Example: Pre Approvals results for BL number ZY-025040

SDDC CWA (TP: HILI)

Shipment Services For Pre Approval

CWA Main Page

BL Number: Z¥-025040 Customer Name: ROBERT E SEINNEER
TE Main Page
Wiew Pending Items For TP Location City State County Couniry
Wiew 411 Shipments For TP prirnary delivery location TEMPLE TX EELL us
Sasrch For Shipment(s) primary pickup location PLANTSVILLE CT HARTFORD us

Open/TInpaid Item Reports
Current Preapproval Items

Pre dpprovals

Puint BL
[service Cade  [Description [spprovalStatus  [Respomsible PPSO GELOC [TPFote [PPSO Note  [ubmit Date
[1asc [Whse Handling | [APPROVED [EBAT [ 2 [Wred ug 11 10:35:20 EDT 2004
[1454 [SIT 1st Day [aPPROVED [HBAT [ 2 ] [Wed Aug 11 10:35.20 EDT 2004
[14sB [SIT Adit1Day  [APPROVED [EBAT [ [Wred iz 11 10:35:20 EDT 2004
[Pos [SIT PapiDel [aPPROVED [mBAT [ [#red g 11 10:41:42 EDT 2004

Figure 2-33. Pre Approvals Results Screen
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2.3.9 Print BL

Click on the link Print BL to print the report. Enter BL Number and click [Submit].

(A SDDC CWA TP View

Print BLL

CWd Main Paze

TP Main Page To print a Bill of Lading, enter the BL Mumber in the box below and click Submit. The BL document far this shipment will then
Vigw Pending Items For TP appear in a PDF, which will allow you to print the document.
Wiear BL(s
Search For Shipment(s] You will need the Adobe Acrobat Reader in order to view the PDOF document. If you do not have this, Click Here to take you to the
Openflnpaid ltem Reports Adobe site to download it.
Pre &pprovals
Print BL

EL Humber: I

Submit |

Figure 2-34. Print BL Screen

Note: If you do not have Acrobat Reader installed, click on the link Click Here and follow the
instructions on the screen.
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ACRONYMS
B et et e b e e bt e e be e beeetbeebeeerbeeaeeenneensaas Bill of Lading
CE et e et e e e e e b e e e bt e ettt e e ateeeataeenaeeeraeennraeas Costing Engine
DA et s Shipment Authorized Delivery Address
CW A ettt et e et e e ta e e e sbee e sbaeesaeeesaeeesaeeesaaeas Central Web Application
DEFAS e Defense Finance and Accounting System
DIOD et et e et e e e nareeeabeeenns Department of Defense
DTOD . Defense Table of Official Distances
EDI ..ttt et sttt s Electronic Data Interchange
ETA et e Electronic Transportation Acquisition
TP ettt sttt et sttt File Transfer Protocol
GBL. ettt nbeenns Government Bill of Lading
GBLOC ... Government Bill of Lading Office Code
G A et General Service Administration
1 ] TSR PS Graphic User Interface
L e e e e (EDI) Implementation Convention
HTT Pttt e e HyperText Transfer Protocol
HTTPS e HyperText Transfer Protocol — Secure
| 3] 5 S OO O U TOTU PSP TPPRUPRRPP Line Haul Item
IMIDIA ettt ettt ettt Model Driven Architecture
NIPRNET ...ttt Non-classified Internet Protocol Routing NETwork
L I USSR Non-Temporary Storage
OCONUS .. Outside the Continental United States
OTO ettt ettt e s e eaaesabeeseeenseeseeenaaens One-Time-Only (Shipment)
531 SRR Persistence Manager (from JDO)
PPPO .. Personal Property Processing Office
PPPSB....ooeeeeeeee e Passenger and Personal Property Systems Branch
PPSO .. Personal Property Shipping Office
SCAC ..ttt ettt e e ae e ta e et e e beessbeebaenneeens Standard Carrier Alpha Code
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SDDC ..ottt Military Surface Deployment and Distribution Command
N 1 USSP Storage In-Transit
SIMTP ...ttt et eneees Simple Mail Transport Protocol
1 S USRS TOPS History
TOPS ..., Transportation Operational Personal Property Standard System
P e ettt e e e e e et ee e e b eeeenaeas Transportation Provider
URL .ttt ettt et Uniform Resource Locator
September 14, 2004 A-3 Contract Number W81GYE-04-F-0088

DCN 1804369-311-099



Central Web Application TP User’s Manual

APPENDIX B - SHIPMENT ADDRESS TYPES
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SHIPMENT ADDRESS TYPES

ATHPCK  Shipment Authorized Pickup Address
ATHDLYV  Shipment Authorized Delivery Address
PRIPCK Shipment Primary Pickup Address
PRIDLV Shipment Primary Delivery Address
ADDPCK  Shipment Additional Pickup Address
ADDLV Shipment Additional Delivery Address
LNGDLV  Shipment Long Delivery Address
DIVRSN Shipment Diversion Delivery Address
RVCPT Shipment Service Point

PRTUSD Shipment Port Used

PRTORG  Shipment Original Port Designated
DIVRPT Shipment Diversion Point

ORGSIT Shipment Origin SIT Address

DSTSIT Shipment Destination SIT Address
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